
Citv of Shelby, Ohio

」OB D臣SGRIP丁g⑬N

Job Title: Operator Trainee

Department: Water Treatment Plant

Reports To: S岬erintendent, Chief Operator

CIassification Status: Classified

EmpIoyment Status: Fu虹Time

Operation Hrs: Aul Shifts, Weekends, and Holidays (per operational schedule)

FLSA Status: Non-Exempt

Adopted Date: 3/4/2019

POSITION SUMMARY Under irmediate supervlSIOn’lS reSPOnSible for perfeming any and all tasks

in comection with血e Water Treatment Plant, for perfoming water quality tests, and doing general

maintenance at the Water Plant・ Sha11 acquire血e ski11s and knowledge to be promoted to血e position of

Operator within one year of holding血e Operator, Trainee position. Perfoms other related tasks as

required. Regular and predictable a備endan∞.

ESSENTIAL FUNCTIONS OF THE POSITION

30% - Through tr祖血g,皿derstands the necessary knowledge, licenses and cert寵cations to operate the

Water Plant. Leams how to perfom water quality tests for Chlorine, Har血ess, Alkalinity, PH, Turbidfty

and Fluoride to be lab certified by the Ohio EPA.

30%輸Through training, understands血e necessary knowledge on how to make a句ustments to the raw

Water flow, Plant production and chemicals to ensure proper treatment of血e water. Leams how to

troubleshoot and perfom maintenan∞ On the equlPment aSSOCiated with the water plant.

20% - Through training, understands the n∞esSary knowledge on血e treatment, equipment, and

Chemicals used at the reservoirs. Training will also consist of preparing the operational reports ne∞SSary

for the water plant.

20% - Perfoms general maintenance of the water plant and grounds including; mOWing,正mming,

Painting, raking, SWcePmg, and any general maintenance deemed necessary by the Superintendent or血e

Chief Operator.

NON-ESSENTIAL FUNCTIONS OF THE POSITION This job description in no mamer states or

implies that血ese are o血y duties and responsibilities to be perfomed by this position. Per∞ntage Of

duties and responsibi皿es can change by availability of work. Other duties may be assigned.

SUPERVISORY RESPONSIBIIノITIES This job has no supervisory responsibility・

OUALIⅢCATIONS To perfom this job successfully, an individual must be able to perfom each

essential duty satisfactorily. The requirements listed below are representative of the knowledge, Skill,

and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities

to perfom the essential functions.

CERTIIⅡCATES, LICENSES. REGISTRATIONS Possession of a valid State of Ohio motor vehicle

OPeratOr’s license. Must possess an Ohio EPA Class I Water Supply license within two years of hire.

Must possess an operationa=aboratory certificate from the Ohio EPA within one year of hire` Retention

Of such license and certificates are a condition of continued employment.
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EDUCA甘ION and/or EXPERmENCE License, Or Certificate, Or Degree in related field(S) or one to

three months related experience and/or training in the related fields; Or equivalent combination of

education and experience. High School dipIoma or G.E.D. is required.

PHYSICAL DEMANDS The physical demands described here are representative ofthose that must be

met by an empIoyee to su∞eSSfully perfem the essential ftmctions of this job. While perfeming the

d血es of拙s job, the empIoyee is occasionally required to stand, Walk; Sit; uSe hands to finger, handle, Or

feel; reaCh with hands and ams; Cl血b or balan∞; stOOP, kneel, CrOuCh, Or CraWl; talk or hear; and taste or

Smell. The empIoyee must o∞asionally腫and/or move up to 50-POunds. Specific vision abilities

required by this job include cIose vision, distan∞ Vision, COIor vision, Peripheral vision, depth perception,

and abilfty to a句ust focus. Reasonal)1e accommodations may be made to enable individuals with

disabi皿es to perfom the essential functions.

h ac∞rdance w皿US Department of Labor physical demands strength rating, this is cousidered mediun

WOrk.

WORK ENVRONMENT The work envirorment characteristics described here are representative of

血ose an empIoyee encounters while perfoming the essential functions ofthis job. W皿e perfeming the

duties of this job, the empIoyee is occasionally exposed to wet and/or humid conditions; mOVmg

mechanical parts; high, PreCarious places; fumes or airdome particles; tOXic or caustic chemicals; OutSide

Weather conditious; eXtreme COld; eXtreme heat; risk of elec正cal shock; explosives号isk of radiation; and

vibration. The noise level in the work envirorment is usually moderate.

LANGUAGE SKIIノLS Ability to read and inteIPret documents such as blue prints, OPerating and

maintenance ins廿uctions, and procedure manuals. Ability to w正e routine reports and ∞rreSPOndence.

Ability tO SPeak effectively before groups of customers or empIoyees of organization.

REASONENG ABⅡ」ITY Ability to apply common sense understanding to carry out instructions

fumished in written, Oral, Or diagram fom. Ab班ty to deal wi血problems invoIving several concrete

Variables in standardized situations.

My signature below signifies that I have reviewed and understand血e contents ofmy job description.

Operator, Trainee

APPROVED :

肘入場　　　　ナ昭勃?
Mayor D ate

Developed By: je/jl
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